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REVIEW NOTES FOR MANAGEMENT 

 

During my compilation and review I noted the following processes that can 
be improved: 

 

1. Bank statements should be reconciled on a timely basis to ensure 
accuracy.  I brought the reconciliations up to date through June 2024 

2. Each downloaded bank transaction should be reviewed to ensure that 
the payee is accurate.  Several transactions had a payee of “check 
2231” 

3. Checks should be entered into the bank register when written, rather 
than when cleared through the bank. 

4. Each downloaded bank transaction should be reviewed to ensure that 
the category is accurate.  Several transactions were categorized as 
“uncategorized revenue” or “uncategorized expense”. 

5. Payees of uncashed checks (at least 6 months old) should be 
contacted to determine if the check(s) need to be reissued.  If so, 
stop payments on the original checks should be issued through the 
bank. 
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